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CIBSE Certification Ltd
Application to the Section 63 Advisor Register 

Please complete this form as fully as possible to avoid any delay in registration.

Please note: If a revision has been made to this application form since you downloaded and submitted it, you may be required to resubmit the application on the new revision.

Personal Details:

	Name:
	     
	OFFICE USE ONLY

	Date of Birth:
	     
	

	Address 1:
	      
	

	Address 2:
	[bookmark: Text2]     
	

	Town:
	     
	

	County:
	         
	Postcode:
	      
	

	Telephone
	Home:
	     
	

	
	Mobile:
	     
	

	Email:
	     
	




Employer: (Please provide your employer’s details) This will be listed on the online register

	Company Name:
	      
	OFFICE USE ONLY

	Your position:
	     
	

	Address 1:
	      
	

	Address 2:
	     
	

	Town:
	      
	

	County:
	      
	Postcode:
	      
	

	Telephone:
	     
	

	Email:
	     
	




Professional Membership(s)
Please list your professional qualifications, memberships of professional bodies or trade associations below and use a separate continuation sheet if necessary. Please include CIBSE Membership information if held.

	Name of Professional Body
	Membership Number
	OFFICE USE ONLY

	     
	     
	

	     
	     
	

	     
	     
	







Category of Registration
Please tick to confirm that you are applying for registration as a Section 63 Advisor.  
You can only apply for this register if you are currently on the LCEA EPC Scotland register

	
	
	LCEA Number
	Currently LCEA EPC Scotland 
	OFFICE USE ONLY

	Section 63 Advisor
	|_|
	     
	 Y / N  (Delete as appropriate)
	


If you are not currently registered as an LCEA EPC Scotland you can find application details on the CIBSE Certification website.

Professional Indemnity insurance
	
	Tick the box next to the statement that applies to you:

	OFFICE USE ONLY

	|_|
	I work for an employer who has Professional Indemnity Insurance that covers my work. I enclose a copy of the current policy document
	

	|_|
	I am self employed and have my own Professional Indemnity Insurance that covers my work. I enclose a copy of the current policy document
	

	|_|
	I work for an employer who is self insured and I will only carry out assessments on non-dwellings owned by my employer. 
	




The Assessment of Energy Performance of Non-Domestic Buildings (Scotland) 
Regulations 2016
	
	You are required to confirm by ticking the adjacent box that you have read and understood the following Section 63 guidance:
	OFFICE USE ONLY

	|_|
	Requirements to Assess and Improve Energy Performance and Emissions in existing Non-Domestic Buildings – Information Leaflet
	

	|_|
	S63-001 - Improving Energy Performance and Emissions in existing Non-Domestic Buildings – a guide for owners
	

	|_|
	S63-006 - Section 63 Approved Organisation Guide (With particular attention to Section 2)
	

	|_|
	S63-004 - A user guide to Section 63 Assessments For Scotland using iSBEM
	



* The guidance documents are available from: 
https://www.gov.scot/publications/energy-performance-of-existing-non-domestic-buildings-information/ 
http://www.gov.scot/Topics/Built-Environment/Building/Building-standards/S63


Important Note:

The information in Section 2 of S63-006 explains the expected competencies of a Section 63 Advisor with particular emphasis on experience of implementing energy improvement projects.  Our application and subsequent approval was on the basis of your additional LCC registration meeting those specific occupational requirements.  If you have any doubts about your experience matching this requirement please contact CIBSE Certification at epc@cibsecertification.org 



Declaration

I declare that:
1. I agree to abide by the Terms and Conditions for Certification and that I will not work outside the areas of my professional competence 
2. I have been supplied with the following documentation, that I have read and understood their content and will abide by the rules for registration on the CIBSE Certification Section 63 Advisor Register.
· Scheme Description Document (CCSDD 201)
· Terms and conditions (CCMP 002)
· CIBSE Certification Code of Conduct (CCMP 006)
· Disputes and Complaints procedure (CCP 101)
· CPD Requirements (CCP 111)
· Suspension, Withdrawal and other changes to Certification status (CCP 136)
3. I understand that failure to comply with the scheme rules could result in suspension or withdrawal of my CIBSE Certification Section 63 Advisor Register entry.
4. I understand that ongoing registration is contingent upon satisfactory CPD 
5. I agree to my employer details appearing on the Section 63 Advisor Register.  Any change in my employment status and details will be submitted to CIBSE Certification within 14 days of that change taking place.
6. All statements made in this application are, to the best of my knowledge, accurate and I agree to CIBSE Certification Ltd checking the validity of the information provided by me.
7. I have provided a passport style photo for my CIBSE Certification ID card.

	
	
	OFFICE USE ONLY

	Name:       
	Date:      

	

	Signature:       
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