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CIBSE Certification Ltd
Application for NDEAs transferring from other Schemes to the NDEA Low Carbon Energy Assessor Register for EPCs, DECs & Air Conditioning Inspections

Please complete this form as fully as possible to avoid any delay in registration.

Please note: If a revision has been made to this application form since you downloaded and submitted it, you may be required to resubmit the application on the new revision.

Personal Details
Personal Details:
	Name:
	     
	OFFICE USE ONLY

	Date of Birth:
	     
	

	Address 1:
	      
	

	Address 2:
	[bookmark: Text2]     
	

	Town:
	     
	

	County:
	         
	Postcode:
	      
	

	[bookmark: _Hlk75265528]Telephone:
	Landline:
	     
	

	
	Mobile:
	     
	

	Email:
	     
	



Employer
Please give us your work details (*these will be listed on the online Register)
	*Company Name:
	      
	OFFICE USE ONLY

	Your position:
	     
	

	*Address 1:
	      
	

	*Address 2:
	     
	

	*Town:
	      
	

	*County:
	      
	*Postcode:
	      
	

	Telephone:
	*Office:
	     
	

	
	Mobile:
	     
	

	*Email:
	      
	





Level of Registration for which you are applying
	
	OFFICE USE ONLY

	EPC Level 4 Non-domestic EA (E&W & NI)
Note: Level 4 embraces level 3 also
Please attach software certificate 
	|_|
	

	EPC Level 5 Non-domestic EA (E&W & NI) 
Note: Level 5 does not embrace levels 3 & 4
Please attach software certificate
	|_|
	 

	EPC Level 4 Non-domestic EA (Scotland)*
Note: Level 4 embraces level 3 also
Please attach software certificate
	|_|
	

	EPC Level 5 Non-domestic EA (Scotland)*
Note: Level 5 does not embrace levels 3 & 4
Please attach software certificate
	|_|
	

	DEC Non-domestic EA
Please attach software certificate
	|_|
	

	Air Conditioning Level 3 
Note: Level 3 does not embrace level 4
	|_|
	

	Air Conditioning Level 4
Note: Level 4 embraces level 3 also
	|_| 
	


*Scotland: Transfer only available if APEL was completed with other scheme after April 2013.

Professional Indemnity Insurance (PII) and Public Liability Insurance (PLI)
	
	Tick the box next to the statement that applies to you:
	OFFICE USE ONLY

	|_|
	I work for an employer or affiliate company who has PII & PLI that covers my work. I enclose a copy of the current policy document(s).
	

	|_|
	I am self-employed and have my own PII & PLI that covers my work. I enclose a copy of the current policy document(s).
	

	|_|
	I work for an employer who is self-insured. I will only carry out assessments on non-dwellings owned by my employer. 
I enclose a copy of the current Public Liability Insurance policy document(s).
	


 
Assessor verification		
Please complete the following, your current scheme will be contacted for verification.
	
	OFFICE USE 
ONLY


	Name of scheme you completed your APEL application with & registration number
	Name:         
Number:      
	

	Have you ever been revoked by another certification scheme?
If yes, please provide details.
	
|_| Yes     |_| No 
	

	Have you ever been or are you currently suspended from another certification scheme?
If yes, please provide details.
	
|_| Yes     |_| No 
	

	Declaration from current Certification body confirming that you have been registered via the APEL (Approval of Prior Experiential Learning) route with them.
	
|_| Yes     |_| No 
	

	Please provide one RRN number of a certificate you have lodged in the last 2 years for each strand you are applying for.
	EPC RRN:      
DEC RRN:      
ACIR RRN:      
Not lodged:      
	

	Passport style photo (taken on a light background) for your CIBSE Certification LCEA ID card.
	
|_| Attached      
	

	Colour copy of your passport, photo driving licence or government issued identity card.
	|_| Attached      
	



Training
For EPC and DEC applicants the Low Carbon Consultants exam must be successfully completed for entry on the Low Carbon registers.  
For EPC assessors the LCC Design Management exam must be successfully completed.
For DEC assessors the LCC Building Operation exam must be successfully completed.

CIBSE Training offer LCC courses to help you prepare for the exam, for available course dates please refer to the CIBSE website https://www.cibse.org/training/search-courses
Please note that training is not mandatory but it is recommended.

There is no AC examination however, you must be proficient in Part L 2021.  If you have not completed an LCC exam that includes Part L 2021 or if you are an LCC and not completed the Part L 2021 Updated exam you can book the exam through CIBSE Training 

Ongoing Learning Record
On application CIBSE Certification will accept your existing CPD record if it meets the DLUHC SORs.  You will be required to complete your CPD record online on the CIBSE website https://www.cibse.org where you can upload a PDF of your existing CPD record.  You will need to create a login if you don’t already have one.
Once registered it is a condition of your registration that you continue to update and provide evidence of ongoing learning, this must be completed online at https://www.cibse.org.  CPD will be examined upon application and whenever you seek to renew your registration.  All records are audited every year.
Fees
There is no assessment fee. The registration fee for the LCEA register is £315 + VAT; this is renewed annually every September.  If joining part way through the registration year pro rata fees apply, CIBSE Certification will notify you of the registration fee on application.

Declaration
I declare that:
1. All statements made in this application are a true reflection of my experience and qualifications and are, to the best of my knowledge, accurate
2. I agree to CIBSE Certification Ltd checking the validity of any of the information provided by me in this application
3. I understand that as an Energy Assessor I will appear on the CIBSE Certification Low Carbon Energy Assessor register  
4. I agree to my employer details appearing on the Low Carbon Energy Assessor register.  Any change in my employment status or details will be submitted to CIBSE Certification within 14 days of that change taking place
5. I agree to abide by the Low Carbon Energy Assessor terms and conditions and that I will not work outside the areas of my professional competence 
6. I have been supplied with the following documentation, that I have read and understood their content and will abide by the rules for registration on the CIBSE Certification Low Carbon Registers.
· Scheme Description Document (CCSDD 201 for EPC/DEC or CCSDD 202 for ACI)
· Terms and Conditions (CCMP 002)
· Disputes and Complaints procedure (CCP 101)
· CPD Requirements (CCP 111)
· CIBSE Certification Code of Conduct (CCMP 006) – All those on the LCEA register must  sign the Code of Conduct 
· Suspension, Withdrawal and other changes to Certification (CCP 136)
7. I understand that ongoing registration is contingent upon satisfactory CPD and Scheme requirements
8. I understand that failure to comply with the Scheme rules could result in suspension or withdrawal of my CIBSE Certification Low Carbon Energy Assessor Register entry

*I understand that details of rejected applications, suspensions & withdrawals will be circulated to other bodies operating similar Energy Assessor schemes.
	
	
	OFFICE USE ONLY

	Name:      
	Date:      

	

	Signature:      

	
	



Make sure you have:
1. Completed all sections of this form
2. Enclosed a copy of your employer’s PII & PLI certificates
3. Enclosed a copy of your EPC/DEC software certificate
4. Enclosed proof of identification as specified in Section 5
5. Completed your CPD record online
6. Enclosed a signed copy of wit Certification Code of Conduct (CCMP 006)
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